	DISLOCATED WORKER

Layoff / terminated

(provide one from each bullet)


	· Documentation that employee has been terminated or laid off

a) copy of termination notice or other company doc of employee termination or lay off
b) Employer or union rep letter identifying the employee’s termination date.

c) Photocopy of printed media article or announcement, including name & date of the publication, describing the layoff, w/ copy of employee’s last payroll check prior to hire by applicant.

d) Separation/Termination report or equivalent signed by former employer
· Documentation that employee is eligible for or has exhausted entitlement to U.I. benefits.

a) Unemployment insurance records

b) Statement by an unemployment insurance representative.
· Demonstrate that employee is unlikely to return to previous industry

a) CA EDD’s LMI Division screens indicating limited opportunities for employment in same/similar occupation.
b) Doctor’s statement indicating employee’s inability to return to previous industry/occupation physically
c) Vocational rehabilitation counselor’s statement indicating inability to return to occupation physically.


	DISLOCATED WORKER

Plant Closure

(provide one from each bullet)


	· Documentation that there has been permanent plant closure or substantial lay off
a)  Bankruptcy docs for Ch. 7 notice of foreclosure that shows a mass layoff will occur as a result of its issuance.

b) Copy of printed media/article/announcement including the name and date of publication describing closure
c) Statement from the employer or the union representative

d) Statement from the employer’s bank official, attorney, supplier or accountant.

e)  WARN Notice

· Documentation that employee was employed at plant identified above.
a) Copy of notice of termination or layoff or other company documentation of employee’s termination.
b) Employer or union rep letter identifying employee’s termination date.

c) Separation/Termination report or equivalent signed by former employer 

d) Evidence that the employee is or was employed by the plant

e) WARN notice



	DISLOCATED WORKER
Long-term unemployed w/ limited opportunities for employment or reemployment in same or similar occupation

(provide one from each bullet)


	· Documentation employee is long-term unemployed-one of the following dated at least 15 weeks prior to commencement of employment with the applicant.
a) Proof of receipt of unemployment benefits for at least 15 weeks prior to date of hire

b) Unemployment insurance verification (benefits records)

c) Unemployment insurance award letter with claim history

d) WIA Displaced Worker Unit Verification.

e) Statement by an unemployment insurance representative

f) Documentation that qualifies employee as a dislocated worker

· Documentation that the employee has limited opportunities for employment in occupation

a) CA EDD’s LMI Division screens indicating limited opportunities for employment in same/similar occupation.
b) Doctor’s statement indicating employee’s inability to return to previous industry/occupation physically
c) Vocational rehabilitation counselor’s statement indicating inability to return to occupation physically.

	DISLOCATED WORKER

Former self-employed worker

(provide a combination of documents that employee had a business & it closed) could be any of the bullets
	· Bankruptcy docs listing both the name of the business and the employee’s name

· A business license or permit listing the employee’s name

· Copy of articles of incorporation or documentation of dissolution for the business listing the employer as an owner

· Prior year’s income tax return.

	DISLOCATED WORKER
Dislocated civilian employee of the Department of Defense employed at a military installation being closed or realigned under the Defense Base Closure and Realignment Act of 1990
	· Copy of the employee’s termination notice; 




and either
· Copy of a media article or announcement describing the layoff or closure; or

· An employer or union representative letter describing the layoff or closure.

	DISLOCATED WORKER

Active Member of the armed forces or National Guard as of 9/30/90, and was involuntarily separated, or separated pursuant to a special benefits program.

(provide one of the bullets)
	· Report of separation or discharge from the armed services or the National Guard

· Veterans Administration documentation

· Verification by State Veterans Agency



	DISLOCATED WORKER

Seasonal Unemployment

(Provide one of the bullets)
	· Documentation of employee’s migrant employment in a seasonal occupation

· Employer or union representative letter describing seasonal layoff in seasonal occupation.

· Copies of termination notices identifying employer and employee

· Copies of employee’s pay stubs identifying seasonal employer.

	DISLOCATED WORKER
Due to Clean Air Act compliance
	· Copy of the employee’s termination notice; 




and either

· Copy of media article or announcement describing the reason for the layoff; or

· Employer or union rep letter stating that compliance with the Clean Air Act was the reason of layoff.


